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Fbcus on uriting: /e tters, articles, essq)s, re?arts

the follorving notes to their answers.There is one extra ans\\rervou do not need.

f ridge

o
Did all exccpt car.

Mrr".vb. tomorrow.

5 Read the information belor'v, then complete the table:

Someone calis Mary's boss, and she ans'uvers by saving:

"l'm airaid Mrs Watson isn't here at the moment. I can take a message if you want'"

1. N,Iary has threc wa-vs to pass the information along to her boss. Fill in each row with the

appropriatc word: notes, message, notc.

lV{rT*ylar k*s phaned.

Ffe*se, wll kie* back

at around 1.##

Drarv lines to match

,

HoneY,

Don't f orget

MILK
EGGS

BREAD

,
Dinner in the
Enjoy!
Kisses

,
For Dad:

- Post letters

- Call Mum

- Wosh the cor

Order me a cappuccino.
Arr:ive at 10.30.
No slveets this time.

Darling,
Paid for all. Bread
stale, didnt buy any

, ,,\\-,
Appointment -
Thursdoy 11.00
a.m.
BE THERE! ! !

e. Delicious as always.

Hugs ??

f. I'11be late too.
Eat at restaurant.

rtfr T*ylet" srriwes

- st 3"00
- Heathraw airporf
- wyrerctal

2. How does the iniormation diff-er from one column to the other?

, ,-:\(2)
Foncy a coffee? \---l

Wait for you ot the
cafe round the
corner 10.15 o.m.
Bring muffins!

c.

a. Notice taken.
Wont be latel

b. ForJulv: d.

fr6rTaylar"
038 * 456 789 23

1 obla&

3. Rased on the given details, trv to explain the mcaning of the

note
notes
message

4
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Foctts on uriting: letters, articles, essals, reports

B Read the note below and build up a more formal ans\&'er for the sender (50-70 rrords).

Teachen - Parent Meeting

For: Student's Progress Checklist
Date: Wednesday,24th October 2024
Time: 5.00 p.m.
Room: ,4202

You had planned to go and see the theatre play "She Stoops to Conquer" by Oliver
Goldsmith. You bought two tickets, one for you and one for your best friend, but 1,ou
didnt have time to give her details about the play, so you left her a message.

Look at the theatre poster below. What
information would you include in your
message? Write it in approximately 50
words.

$lr r $Til0P$ Tu
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\ ' \-. Focus ort z:riting: letters, nrti;li-;, ..i.i,r .i i: --i

What is the purpose of the follolving leafle tsi Choose tiom /o r--uatfi, to persuade, to inform.Justrfy
your answer by referring to the layout, the targe t arrdie nce, rhe language and the sqrle used.

3 \\irir. the words from the list in the appropriate category. Some words do not fit an).where. Create
headings for them, too.

onc'ient ntonuments, botanical gardens, museuruq trendy shops, night c/ubs, art galleries, loca/ restaurants, exquisite
cuisine ,Jnshionable bou.tiques, stltlish hotels, breathtaking landscapes, quaint houses, hosPitable locals, dance clubs

Tourist Attractions

Places to shop

Entertainment

(ww w w. d e ly e swo od w e b d e si g n co. u k)

(www. ch o rity bo g s. o rg. u k)
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Focus on uriting: /etters, artic/es, essals, r€?arts

6 Using the model in exercise 4 and the hint boxes below, design your own trar-e1 brochure about your town.

,'
Determine who is your
target audience.
Think about what
mokes your town a

special place.

Add a photo that
represents your town.

/ lnclude informotion obout ploces

to eot, transportotion, tourist
ottra cti o n s, e nte rta i n m ent,

ploces to shop, prices, etc.
/ Use images and on appropriote

vocobulary to croft the overall
design.

/ Check your material for errors.

Design an information brochure about Romanian local customs. Before starting,
make notes on the following headings - customs, good manners, bad manners,

advice and recommendations to visitors. (10 lines)

e.g. remove shoes when entering the house

e.g. offering the seot to old people in the bus

e.g. toxi overcharging

e.g. don't walk olone in the street ofter 11.00 p.m.

10

Advice/ recom mend ations
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